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I,                                                 , hereby give my consent to the Company to process the following information: 

Personal data 
· Name
· Date of birth 
· Contact details, including telephone number, email address and postal address
· Experience, training and qualifications
· CV
· National Insurance Number
· Bank details


Special categories of personal data 
· Disability/health condition relevant to the role
· Criminal conviction

I consent to the Company processing the above personal data for the following purposes:
· For the Company to provide me with work-finding services.
· For the Company to process/transfer my personal data with their client/s in order to provide me with work-finding services. 
· For the Company to process my data on a computerised database in order to provide me with work-finding services.

I also consent to the Company processing my personal data with third parties including The REC for the purposes of internal audits and investigations carried out on the Company to ensure that the Company is complying with all relevant laws and obligations. 

The consent I give to the Company will last for 2 years.

I am aware that I have the right to withdraw my consent at any time by informing the Company that I wish to do so. 

Signed by candidate / temporary worker: 	………………………………………………………………………………
Date:						………………………………………………………………………………






NOTES – delete these notes from the terms given to the individual
	Note

	Section 

	Explanation

	1. 
	Consent
	In order for consent to be valid it must be:
· freely given;
· specific;
· informed;
· unambiguous i.e. it must be clear and affirmative; and
· it must be as easy to withdraw as it is to give consent.


	2. 
	Personal data
	This type of data means any information relating to an individual who can be identified, such as by a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person. 


	3. 
	Personal data
	If you intend to process another type of personal data that requires the individual’s consent, then list this here.


	4. 
	Special categories of personal data
	The Data Protection Act 1998 used the term ‘sensitive personal data’ which includes information on an individual’s physical and mental health, sexual orientation, race or ethnic origin, religious beliefs, trade union membership and criminal records. 

The GDPR and UK GDPR uses the term ‘special categories of personal data’ which includes racial or ethnic origin, political opinion, religious or philosophical beliefs or trade union membership, genetic or biometric data, data concerning health or a person’s sex life or sexual orientation. Interestingly it does not include criminal records. However, the Data Protection Act 2018 does specify that sensitive processing includes processing of special categories of data and personal data relating to criminal convictions and offences.

You should set out specifically what special categories of personal data you are processing (e.g. that the individual has epilepsy).

Where you intend to process special categories of personal data on the basis of consent, the consent will need to be explicit. The REC recommends that you document consent for special categories of personal data in a declaration form such as this one.

Given the additional protections required for special categories of personal data, the REC recommends that you only obtain sensitive personal data that you are legally obliged to obtain or that is relevant to the particular role you are recruiting for. This will also help you to avoid allegations of potential discrimination under the Equality Act 2010.


	5. 
	Special categories of personal data
	If you intend to process another type of special categories of personal data that requires the individual’s consent, then list this here.


	6. 
	Purposes of processing
	Please note the UK GDPR will require consent to be specific and informed (see Note 1 above). This means that you will need to state clearly who will be the recipient or category of recipient of the individual’s personal data and special categories of personal data e.g. such as your clients – it would be good practice to be specific about who our clients are (were possible). If you are not able to specifically list the recipients in the early stages of the recruitment process, then you should confirm the individual’s consent before you process the personal data or special categories of personal data with the recipient. 


	7. 
	Purposes of processing/automated decision making 
	The UK GDPR provides that an individual has a ‘right not to be subject to a decision based solely on automated processing, including profiling, which produces legal effects concerning him or her or similarly significantly affects him or her’. However, this does not apply where the decision: 
1. is necessary for the entering into or the performance of a contract between the data subject and a data controller; 
2. is authorised by law and suitable safeguards are in place to protect the data subject’s rights and freedoms and legitimate interests; or 
3. is based on the data subject’s explicit consent. 

Regarding (1) and (3), the data subject also has the right to obtain human intervention by the controller to express his or her views and to contest the decision.

Please note that it is not possible to process special categories of personal data by automated decision-making processes unless the individual has given their consent or a public interest applies and suitable measures to safeguard the individual’s rights and freedoms and legitimate interests are in place.

If you are not undertaking any automated decision-making processes, then delete this part.


	8. 
	Purposes of processing
	If you intend to process the individual’s personal data or sensitive personal data for another purpose then list this here.


	9. 
	Purposes of processing
	If you are aware that specific clients or organisations, such as the REC, may audit your Company, and such auditing may require the processing of an individual’s personal data, then you may want to specify the organisation which will be processing the individual’s personal data and special categories of personal data here. 

As the UK GDPR will require consent to be specific and informed (see Note 1 above) you will need to state clearly who will be auditing the information.


	10. 
	Retention period for consent
	To comply with your obligations under the UK GDPR with regards to transparency, you should set out clearly how long consent will last for.


	11. 
	Withdrawal of consent
	You must tell data subjects that under the UK GDPR they have the right to withdraw their consent at any time (see Note 1 above).

See the REC’s Model Document DP7 - Withdrawal of Consent Form for further information on how an individual may withdraw consent.
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